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Clever/ClassLink Class Rostering 101 -
Importing, Setting Up & Rostering Your Classes

IMPORT CLASSES : w e P,
Your district has enabled Class Rostering. When you log in B : ey

using SSO via the Clever Tile or ClassLink Portal, your classes | ™" “Sections & Classses

will be created. Note that you'll want to 1) make sure that the

names of any existing USATestprep classes match with what | "™ . 1=

is coming over from Clever or ClassLink so the classes will “

merge and 2) you will still need to edit classes and associate ; PR S—
USATestprep tests. —_ 0

e If you have duplicate classes, they can be merged in a few easy steps.

Classes | Messages Assessments Assignments Favorites Badges

E D I T c L ASS E S Create New Class | Student Password Search | @ Current O Archived . (2]

Name Existing class Gradebook ;(Zi:rs[s Class Results _Resources ‘Man?::rsntnll
EDIT the manually created USATestprep class to /Tmpmedc,ass 8 g = ()
match the name of the imported course/class. S — [ B o® o
Click the Class Management icon. . S Cias
C I iC k t h e Ed it C I ass I i n k. > 1 Settings 2 Associated Tests 3 Shared Teachers 4 Students 5 Assignments
Update the Class Name. ‘F""““‘""' = :
SAVE your changes.

MERGE CLASSES

DELETE the imported class.

Return to Class Management.
Click the link to Delete Class. > Delete Class
Click Delete to confirm. :

Return to your classes tab.
Click the REFRESH icon to >
merge classes.

[ Account Import Module Update: 1 class updated.

| Classes | Messages = Assessments | Assignments = Favorites | Badges

Create New Class | Student Password Search | @ Current O Archived (2] ‘
M~ Click to Refresh sk B bt e s
504 Tutorial - i 15(4) ] B HH s
ROSTER CLASS ES English Language Arts 6 - ‘st - 1(4) [@ * (] B HH s
Return to Class Management. —
] . . Class Management
Click the Edit Class link. - S04 Tuoral - [E55  150) g 1o associate tests
ASSOCIATE class with tests(s). = 407 i —— e TR YEreem— ’
SAVE your changes. .
. . Students | Teachers  Associated Tests Click to roster yourclass\
Click the Refresh Students icon e 5

to add students.

*Classes created by rostering will be
archived If data is no longer being shared.
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